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Microsoft Office 1s a dynamic set of
tools for professional, academic, and
artistic work.

Microsoft Office is considered one of the most prominent and
dependable office solutions globally, including all essential
tools for effective handling of documents, spreadsheets,
presentations, and beyond. Suitable for both specialized tasks
and regular activities — at your house, school, or place of
work.

What applications are part of the
Microsoft Office suite?

- Interactive hyperlinks in PowerPoint

Adds clickable navigation links for seamless transitions
and external references.
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- SharePoint document integration

Provides seamless access to shared files and version
control for team collaboration.

- Power Query integration

Allows users to import, combine, and refine data from
multiple sources directly within Excel.

- Planner and Outlook task integration

Link tasks and calendar events across Microsoft Planner
and Outlook for better project tracking.

- Security awards and certifications

Recognized for advanced encryption and compliance with
global standards.

Microsoft OneNote

Microsoft OneNote is an electronic notebook created to quickly
and conveniently gather, keep, and organize all kinds of
thoughts, notes, and ideas. It pairs the straightforwardness
of a notebook with the technological sophistication of modern
software: here, you can add text, embed images, audio, links,
and tables. OneNote can be used effectively for personal
notes, school, work, and group projects. Thanks to the
Microsoft 365 cloud integration, all records are automatically
updated on each device, delivering data access wherever and
whenever needed, whether on a computer, tablet, or smartphone.

Microsoft Excel

Excel is one of the leading tools offered by Microsoft for
working with data in numerical and tabular formats. Globally,
it facilitates reporting, data analysis, forecasting, and data



visualization tasks. Owing to the broad spectrum of
options—from basic calculations to complex formulas and
automation— Excel covers both daily operational tasks and
advanced analytical work in business, scientific, and
educational sectors. The tool allows users to effortlessly
build and adjust spreadsheets, style the data according to the
criteria, then perform sorting and filtering.

Microsoft Visio

Microsoft Visio 1is a software designed specifically for
creating diagrams, charts, and visualizations, intended to
showcase complex data in a transparent and organized manner.
It is integral when illustrating processes, systems, and
organizational arrangements, visual representations of
technical drawings or IT infrastructure architecture. The
application offers a broad library of pre-designed elements
and templates, that can be easily dragged onto the workspace
and connected, creating logical and straightforward diagrams.

Power BI

Power BI, created by Microsoft, is a robust data visualization
and business analytics platform meant to convert unstructured
information into user-friendly, interactive reports and
dashboards. The instrument is tailored for analysts and data
specialists catering to standard users who need basic and
comprehensible tools for analysis without technical training.
Reports are easily disseminated thanks to Power BI Service in
the cloud, updated and available from anywhere around the
world on various gadgets.
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