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Microsoft Office is a versatile suite for
work, education, and innovation.

Globally, Microsoft Office is recognized as a top and trusted
office suite, including all vital features for seamless
operation with documents, spreadsheets, presentations, and
extra functions. Well-suited for both work-related and
personal useM — at home, during school hours, or at work.

What services are included in Microsoft
Office?

- AI-powered grammar and clarity suggestions

Helps improve writing quality in Word by analyzing tone,
style, and grammar.

- Macro and VBA support

Enables task automation in Excel and Access using Visual
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Basic for Applications.

- Power Query integration

Allows users to import, combine, and refine data from
multiple sources directly within Excel.

- Power Query support

Handles large data imports and transformations in Excel.

- Task delegation in Outlook

Easily assign tasks to team members directly from the
Outlook interface.

Microsoft Visio

Microsoft Visio is a specialized application used for
graphical representations, diagrams, and models, applied to
present complicated details visually and coherently. It 1is
indispensable where processes, systems, and organizational
structures need to be represented, technical drawings or
architecture of IT infrastructures in the form of visual
diagrams. The software features a rich assortment of ready-
made elements and templates, that are straightforward to drag
onto the work area and interconnect. constructing organized
and readable charts.

Microsoft Outlook

Microsoft Outlook acts as a reliable email client and personal
organizer, created for efficient handling of emails,
calendars, contacts, tasks, and notes displayed in an
intuitive interface. He has proven himself over the years as a
dependable means for business correspondence and organization,
in a corporate context, focusing on efficient time use,



organized messaging, and team collaboration. Outlook grants
users extensive control over their email workflow: covering
the spectrum from filtering and sorting emails to setting up
automatic responses, categories, and rules.
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