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Microsoft Office supports productivity
and creativity in work and education.

As a leading office suite, Microsoft Office is trusted and
widely used around the world, providing all the essential
tools for effective working with documents, spreadsheets,
presentations, and more. Appropriate for both skilled work and
routine chores — in your dwelling, school, or office.

What components make up Microsoft Office?

- Accessibility award from Zero Project

Acknowledged for creating inclusive tools for users with
disabilities.
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- Autosave feature

Prevents data loss by continuously saving documents to
the cloud.

- Password protection and encryption

Secure sensitive files with built-in Office data
protection tools.

- Automatic language detection

Office apps detect and adjust to the user’s input
language in real time.

- AI-powered Excel forecasting

Automatically forecast trends and predict future
outcomes using historical data.

Skype for Business

Skype for Business is a platform for corporate communication,
online meetings, and collaboration, integrating instant
messaging, voice and video communication, <conference
functionality, and file exchange in the scope of one secure
method. Evolved from Skype to better serve corporate
communication needs, this solution supplied companies with
tools for efficient internal and external communication
considering organizational requirements for security,
management, and integration with other IT systems.

Power BI

Power BI, developed by Microsoft, is a comprehensive tool for
business intelligence and data visualization created to
organize fragmented information into coherent, interactive
reports and dashboards. The technology is intended for



analysts and data professionals, catering to everyday
consumers who look for simple, easy-to-understand analysis
tools without technical knowledge. Power BI Service’s cloud
features enable straightforward report publication, refreshed
and accessible from anywhere in the world on multiple gadgets.

Microsoft OneNote

Microsoft OneNote is a software-based notebook created for
rapid and user-friendly gathering, storing, and organizing of
thoughts, notes, and ideas. It combines the flexibility of a
traditional notebook with the capabilities of modern software:
you can add text, images, audio, links, and tables here.
OneNote is versatile for personal notes, studying, work, and
group projects. Thanks to Microsoft 365 cloud, all entries
automatically sync between devices, offering access to data at
any place and time, whether through a computer, tablet, or
smartphone.

Microsoft Word

A flexible document editor for writing, editing, and
formatting with ease. Provides a comprehensive suite of tools
for handling text, styling, images, tables, and footnotes
integrated. Facilitates live teamwork with built-in templates
for speedy start. Word allows for simple document creation,
either starting anew or by selecting a template from the
collection, ranging from résumés and correspondence to
detailed reports and invitations. Customizing fonts,
paragraphs, indents, 1line spacing, lists, headings, and
formatting styles, aids in crafting documents that are both
understandable and professional.
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