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• Processor: At least 1 GHz, 2 cores
• RAM: Needed: 4 GB

• Disk space: At least 64 GB

Microsoft Office is an essential toolkit
for  work,  learning,  and  artistic
pursuits.
Microsoft Office continues to be one of the most preferred and
dependable office suites in the world, comprising everything
needed  for  smooth  work  with  documents,  spreadsheets,
presentations, and other tasks. Well-suited for both work-
related and personal useм – while at home, school, or your
place of employment.

What  does  the  Microsoft  Office  suite
offer?

Accessibility award from Zero Project1.

Acknowledged for creating inclusive tools for users with
disabilities.
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Edit PDFs in Word2.

Open  and  modify  PDF  documents  directly  in  Microsoft
Word.

Smart autofill in Excel3.

Predicts and continues data entry patterns using AI.

Admin usage analytics4.

Microsoft 365 admins get visibility into app usage and
adoption trends.

Task delegation in Outlook5.

Easily assign tasks to team members directly from the
Outlook interface.

Microsoft OneNote
Microsoft OneNote is a digital tool for note-taking, created
to  facilitate  quick  and  easy  gathering,  storing,  and
organizing of ideas and thoughts. It combines the traditional
charm of a notebook with the capabilities of modern digital
solutions: here, you can write text, insert images, audio
files,  links,  and  tables.  OneNote  is  a  flexible  tool  for
personal  notes,  academic  work,  office  tasks,  and  shared
projects. Through Microsoft 365 cloud integration, all entries
are kept synchronized across devices, allowing data to be
reached from any location and at any moment, whether on a
computer, tablet, or smartphone.

Microsoft Publisher
Microsoft Publisher is a straightforward and inexpensive tool
for  desktop  layout  creation,  focused  on  delivering  high-
standard printed and digital outputs there’s no requirement to



use advanced graphic editing tools. Unlike conventional text
manipulation programs, publisher provides more flexibility in
positioning  elements  accurately  and  designing  layouts.  The
platform  offers  an  extensive  selection  of  templates  and
layouts that can be customized easily, that assist users in
starting their tasks rapidly without design expertise.

Microsoft Teams
Microsoft Teams is an integrated platform for communication,
teamwork,  and  virtual  meetings,  built  to  function  as  a
flexible solution for teams of all sizes. She has established
herself as a vital element of the Microsoft 365 ecosystem,
integrating chats, calls, meetings, file exchanges, and other
service integrations into one workspace. The main focus of
Teams is to create a single, cohesive digital hub for users,
an  environment  to  communicate,  organize,  meet,  and  edit
documents collaboratively, without leaving the app.

Microsoft Access
Microsoft  Access  is  a  high-performance  database  system
designed  for  creating,  storing,  and  analyzing  structured
datasets.  Access  supports  the  creation  of  small  local
databases and larger, more intricate business applications –
to keep track of client data, inventory, orders, or finances.
Working  alongside  Microsoft  products,  comprising  Excel,
SharePoint, and Power BI, escalates the possibilities for data
analysis and visualization. As a consequence of the synergy
between power and accessibility, Microsoft Access continues to
be the go-to choice for those requiring trustworthy tools.
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