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• Processor: 1 GHz dual-core required
• RAM: 4 GB for tools

• Disk space: At least 64 GB

Microsoft Office helps users succeed in
work, education, and creative endeavors.
Microsoft Office is considered one of the most prominent and
dependable office solutions globally, offering all the tools
required for productive management of documents, spreadsheets,
presentations,  and  other  functions.  Works  well  for  both
industrial  applications  and  personal  use  –  in  your  home,
educational institution, or workplace.

What  does  the  Microsoft  Office  bundle
consist of?

Skype for Business
Skype for Business is a corporate platform for communication
and online collaboration, which combines instant messaging,
voice and video calls, conference calls, and file sharing
under  one  security  strategy.  Developed  as  an  enterprise
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extension of classic Skype, this system was a resource for
companies  seeking  effective  internal  and  external
communication  based  on  the  organization’s  security,
management, and integration requirements for other IT systems.

Microsoft Word
A top-tier document editor for creating, editing, and applying
formatting. Presents a comprehensive set of tools for handling
text,  styling,  images,  tables,  and  footnotes  integrated.
Enables real-time cooperation along with templates for quick
beginning. Word allows for simple document creation, either
starting anew or by selecting a template from the collection,
spanning from résumés and correspondence to detailed reports
and  event  invites.  Setting  fonts,  paragraph  settings,
indentation, spacing, list styles, heading formats, and style
customization, assists in formatting documents to be readable
and professional.

Microsoft Excel
Microsoft  Excel  is  a  highly  powerful  and  multifunctional
program for processing numerical and spreadsheet data. It is
used on a global scale for report generation, information
analysis, predictions, and data visualization. Thanks to its
wide array of tools—from simple math to complex formulas and
automation—  for  daily  tasks  and  high-level  analysis  in
business, science, and education, Excel is an excellent tool.
The  software  provides  an  easy  way  to  develop  and  update
spreadsheets, adapt the data format to the specified criteria,
and then sort and filter.

Microsoft Outlook
Microsoft Outlook is a comprehensive email client and personal
organizer, built for the effective management of electronic
communication,  calendars,  contacts,  tasks,  and  notes  all
accessible via one interface. He has established himself over



time as a reliable instrument for corporate communication and
planning, notably in the corporate world, where efficient time
use,  clear  messaging,  and  team  integration  are  essential.
Outlook provides a wide range of tools for email handling:
covering  everything  from  email  filtering  and  sorting  to
setting up auto-responses, categories, and rules.
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