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e Processor: 1 GHz chip recommended
* RAM: 4 GB for tools
* Disk space: 64 GB required

Microsoft Office enhances productivity
and creativity at work and school.

As a leading office suite, Microsoft Office is trusted and
widely used around the world, including all necessary elements
for effective document, spreadsheet, presentation, and
miscellaneous tasks. Fits both professional requirements and
everyday needs — whether you’re relaxing at home, studying at
school, or working at your job.

What components make up Microsoft Office?

1. Premium PowerPoint templates

Access a wide library of professionally designed
templates for polished presentations.
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2. SharePoint document integration

Provides seamless access to shared files and version
control for team collaboration.

3. High-quality PDF export

Preserves formatting and fonts when saving Office
documents as PDFs.

4. Automatic language detection

Office apps detect and adjust to the user’s input
language in real time.

5. Security awards and certifications

Recognized for advanced encryption and compliance with
global standards.

Microsoft Excel

Microsoft Excel is a highly powerful and multifunctional
program for processing numerical and spreadsheet data.
Globally, it is employed for generating reports, analyzing
information, making predictions, and visualizing data. Thanks
to the extensive capabilities—from simple calculations to
complex formulas and automation— from simple daily chores to
complex professional analysis, Excel is a versatile tool for
business, science, and education. You can effortlessly create
and edit spreadsheets with this program, structure the data by
formatting, then sort and filter as needed.

Microsoft Access

Microsoft Access is a powerful data management system designed
to create, store, and analyze structured datasets. Access is
adaptable for building both basic local databases and



comprehensive business solutions — to facilitate client
management, inventory control, order tracking, or financial
analysis. Interfacing with Microsoft software, with tools such
as Excel, SharePoint, and Power BI, increases the scope of
data analysis and visualization. As a consequence of the
synergy between power and accessibility, Microsoft Access
remains the reliable solution for users and organizations
alike.

Microsoft OneNote

Microsoft OneNote is a software application serving as a
digital notebook for quick collection, storage, and
organization of thoughts, notes, and ideas. It fuses the
traditional feel of a notebook with the technological
advantages of modern software: you can write, insert images,
audio, links, and tables in this section. OneNote is highly
suitable for personal organization, learning, professional
work, and teamwork. Using Microsoft 365 cloud, data
automatically updates on all devices, offering access to data
at any place and time, whether through a computer, tablet, or
smartphone.
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