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Microsoft Office is a strong platform for
work, learning, and innovation.

As an office suite, Microsoft Office is both popular and
highly reliable across the globe, consisting of all the tools
needed for efficient work with documents, spreadsheets,
presentations, and other applications. Perfect for
professional applications as well as daily chores — whether
you’'re at home, in school, or working.

What 1is included in the Microsoft Office
subscription?

1. PCMag Editor’s Choice Award

Recognized for reliability, functionality, and continued
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innovation.

2. Threaded comments and discussions

Enhances teamwork with contextual feedback in Word,
Excel, and PowerPoint.

3. Export presentations to video

Convert PowerPoint slides into MP4 videos for easy
sharing and playback.

4. High-fidelity PDF export

Preserves layout and fonts when exporting documents to
PDF format.

5. Security awards and certifications

Recognized for advanced encryption and compliance with
global standards.

Microsoft Visio

Microsoft Visio is a software platform for designing diagrams,
flowcharts, and other visual models, used for illustrating
complex data in a transparent and well-structured format. It
is invaluable in representing processes, systems, and
organizational setups, visual illustrations of IT
infrastructure technical schemes or architecture. It provides
a large selection of pre-made elements and templates, that can
be easily dragged onto the workspace and connected, designing
simple and comprehensible diagrams.

Microsoft Excel

Microsoft Excel is an extremely capable and adaptable tool for
managing numerical and tabular datasets. Globally, it is



employed for generating reports, analyzing information, making
predictions, and visualizing data. Thanks to its versatile
range—from simple computations to advanced formulas and
automation— Excel serves both daily operational needs and
detailed analysis in the fields of business, science, and
education. The application allows for easy construction and
editing of spreadsheets, format the data per the required
standards, and proceed with sorting and filtering.

Microsoft Outlook

Microsoft Outlook offers a powerful email client and organizer
features, meant for managing electronic correspondence with
ease, calendars, contacts, tasks, and notes integrated into a
single simple interface. He has been a trusted resource for
business communication and planning for quite some time,
notably in workplaces that require good time management, clear
messages, and seamless team integration. Outlook supplies
powerful features for working with email: from managing email
filters and sorting to customizing automatic replies,
categories, and incoming message rules.

Microsoft OneNote

Microsoft OneNote is an electronic note organizer built for
fast, convenient collection, storing, and arranging of ideas,
thoughts, and notes. It merges the adaptability of a regular
notebook with the features of contemporary software: here, you
are able to add text, embed images, audio, links, and tables.
OneNote 1is ideal for personal use, studying, work tasks, and
teamwork. Thanks to Microsoft 365 cloud, all entries
automatically sync between devices, facilitating seamless data
access across all devices and times, whether on a computer,
tablet, or smartphone.
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