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¢ Processor: 1 GHz chip recommended
* RAM: 4 GB for tools
* Disk space: 64 GB for setup

Microsoft Office 1s a dynamic suite for
work, education, and artistic projects.

Microsoft Office remains one of the most popular and
trustworthy office software packages globally, equipped with
all the necessary resources for smooth handling of documents,
spreadsheets, presentations, and additional tasks. Suitable
for both specialized tasks and regular activities — while at
home, school, or your place of employment.

What components make up Microsoft Office?

Microsoft OneNote

Microsoft OneNote is a software tool that functions as a
digital notebook for fast collection, storage, and
organization of any notes and ideas. It fuses the ease of a
standard notebook with the functionalities of advanced
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software: here, you can input text, insert images, audio,
links, and tables. OneNote is versatile for personal notes,
studying, work, and group projects. Thanks to the Microsoft
365 cloud integration, all records are automatically updated
on each device, granting access to data from any location and
at any moment, whether via computer, tablet, or smartphone.

Microsoft Teams

Microsoft Teams 1is an all-in-one communication platform for
teamwork, messaging, and video calls, developed to meet the
needs of teams of any size. She has become a fundamental part
of the Microsoft 365 ecosystem, offering an all-in-one
workspace with messaging, calling, meetings, file sharing, and
service integration features. The core purpose of Teams is to
give users a unified digital environment, a hub for chatting,
task management, meetings, and document editing without
leaving the application.

Power BI

Microsoft’s Power BI provides a powerful environment for
business analytics and data presentation developed to turn
broken-up data into insightful, user-friendly dashboards and
reports. This tool caters to analysts and data experts, for
typical consumers requiring accessible and straightforward
analysis solutions without technical background. Thanks to the
cloud service Power BI, reports are published with ease,
refreshed and available worldwide on various gadgets.

Microsoft Outlook

Microsoft Outlook provides a robust email solution and
personal organizer functionalities, created to support
efficient email management, calendars, contacts, tasks, and
notes in a simple, 1integrated interface. He has 1long
established himself as a reliable tool for business
communication and planning, primarily within a business



environment that emphasizes structured communication, time
planning, and team engagement. Outlook grants robust
capabilities for email management: from organizing and
filtering messages to configuring automatic replies,
categories, and inbound message rules.
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