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• Processor: 1 GHz dual-core required
• RAM: Minimum 4 GB

• Disk space: Enough for tools

Microsoft  Office  facilitates  work,
learning, and creative expression.
Across the world, Microsoft Office is known as a leading and
reliable  office  productivity  suite,  providing  all  the
necessary  components  for  effective  work  with  documents,
spreadsheets,  presentations,  and  more.  Suitable  for  both
expert use and everyday tasks – at your house, school, or
place of work.

What’s included in the Microsoft Office
software?

Microsoft Visio
Microsoft Visio is a diagram creation tool designed for visual
modeling  and  schematic  development,  employed  to  present
detailed  data  visually  and  systematically.  It  is  uniquely
suited for representing processes, systems, and organizational
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architectures, visual plans of IT infrastructure architecture
or technical drawings. The application offers a vast array of
ready-made components and templates, that are straightforward
to drag onto the work area and interconnect, constructing
organized and readable charts.

Skype for Business
Skype  for  Business  is  a  corporate  online  platform  for
messaging  and  remote  collaboration,  combining  instant
messaging,  voice/video  calls,  conference  calls,  and  file
sharing tools within a single secure solution. Developed as an
extension  of  classic  Skype  but  tailored  for  the  business
environment,  this  system  enabled  companies  to  communicate
effectively  both  internally  and  externally  in  view  of
corporate demands for security, management, and integration
with other IT systems.

Microsoft Word
An  intuitive  text  editor  for  developing,  editing,  and
customizing documents. Provides a broad toolkit for working
with comprehensive content: text, styles, images, tables, and
footnotes. Supports collaborative efforts in real time with
templates for quick initiation. Word makes it easy to create
documents  either  from  zero  or  by  utilizing  many  pre-made
templates, ranging from résumés and correspondence to detailed
reports  and  invitations.  Configuring  fonts,  paragraphs,
indentations, line spacing, lists, headings, and formatting
styles, helps make documents clear and professional.

Microsoft Access
Microsoft Access is a potent database management application
for building, storing, and analyzing organized data. Access is
suitable for creating both small local databases and more
complex business systems – to assist in managing customer
base,  inventory,  orders,  or  financial  documentation.



Compatibility  with  Microsoft  applications,  using  Excel,
SharePoint, and Power BI, escalates the possibilities for data
analysis  and  visualization.  Because  of  the  combination  of
robustness and affordability, Microsoft Access continues to be
the preferred choice for reliable tool needs.
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